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HHOJOXEHHUE
O BUBJIMOTEKE KI'BIIOY «IIMK»

I. O01ue moJ10KeHu s

1. bubnuoTeka SBISETCS OJJHUM U3 BEAYIIUX CTPYKTYpHBIX noapasaeneHuit KI'BIIOY «I1T1Ky,
HEHTPOM PaCIpPOCTPAHEHUS] 3HAHUW U KYJIbTYpbI, HEHTPOM IyXOBHOTO M HHTEIJICKTYaJbHOTO DPa3BUTHS.
bubmmoreka y4yacTByer B y4eOHO-BOCIHTATEIHHOM IPOIECCE B LEISIX OOECIEUYEHHUs MpaBa yYaCTHHUKOB
00pa30BaTeNnpHOTrO0 Mpoliecca Ha OecIIaTHOE MOJIb30BaHuE OUOIMOTEUHO-HH(POPMAIIMOHHBIMH PECYPCAMH.
2.00ecniedeHHOCTh OMOIMOTEKH y4eOHBIMU, METOJUYCCKIMH M CIIPABOYHBIMH JIOKYMEHTAMHU YIUTHIBACTCS
IIPH JINLIEH3UPOBAHUU Y UPEXKICHHUS.

3. Hemu Oubmmorexku cootHocarcs ¢ uemsimu KIBIIOY «[IMK». ¢dopmupoBanue oOmeil KynbTypsl
JMYHOCTH OOY4arollerocs M CTYJEHTOB Ha OCHOBE YCBOCHHS O00S3aTEJIBHOIO MHHMMYMa COZIEpKaHUS
00pa3oBaTeNbHBIX MPOrpaMM, MX aJanTalus K >KU3HU B OOIIECTBE, CO3JaHME OCHOBBI JUI OCO3HAHHOI'O
BbIOOpa U OCBOEHMS MPO(ECCHOHAIBHBIX 00pa30BaTEIbHBIX MPOrPAaMM, BOCIIUTAHUE TPaXXIaHCTBEHHOCTH,
TpyA0JIt00us, YyBaXKEHHU K IpaBaM U cBOOOaM 4esIoBeKa, JII00BU K OKpyxkarolel npupoje, Poaune, cemsbe,
dbopMHupoBaHKE 310POBOTO 00pa3a KU3HHU.

4. bubnuorexka pYKOBOJACTBYETCS B CBOEH JeATENbHOCTH (elepaibHBIMU 3aKOHAMH, yKa3aMH U
pacniopspkenusmu - IIpesunenra Poccuiickoin  ®enepanuy, TMOCTAHOBICHUAMH M PaCHOPSDKECHUSAMU
[TpaButenscTBa Poccuiickoit @Penepanud M HCIOJHUTEIBHBIX OpPraHoB Cy0bekToB P®, pemeHusMu
COOTBETCTBYIOIIETO OpraHa ympasieHus ooOpazoBanueM, yctaBoM KIBIIOY «IIHUK», mnonoxenuem o
6ubnuoreke, yrBepxaeHHbIM AupekTopoM KI'BIIOY «(ITUK».

5. lesTenbHOCTh OMOIMOTEKN OCHOBBIBAECTCS HA MPUHIIMIIAX JIEMOKpPAaTHH, T'yMaHU3Ma, OOLIeI0CTYITHOCTH,
IpUOpUTETa 00IEUETOBEYECKHX [IEHHOCTEH, IPaX/1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS IMYHOCTH.

6. Ilopsiniox mMonb30BaHMSI HMCTOYHMKAMHM HWH(POpPMAIMM, MEpEeYeHb OCHOBHBIX YCIYT U YCJIOBHUA HX
NPEJOCTABICHUS ONPEAEISAIOTCS MOJOXKEHUEM O OMOIMOTeKe M MpaBUIIaMHU I10JIb30BaHUS OMOIMOTEKOH,
YTBEPKJACHHBIMU PYKOBOJIUTEIEM YUPEXKICHUS.

7. KI'BIIOY «ITMK» HeceT 0TBETCTBEHHOCTh 3a AOCTYMHOCTh M KaueCTBO OMOIMOTEYHO-NH(OPMALMOHHOTO
00cTy>KMBaHUsI OMOIMOTEKH.

8. Opranuzanus o0caykKMBaHUsI YYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca MPOU3BOANUTCS B COOTBETCTBUU C
IpaBUJIaMU TEXHUKHU 0€30MaCHOCTH U MTPOTUBOMOKAPHBIMHU, CAHUTAPHO-TUTHEHNYECKUMH TPEOOBaHUSIMHU.

Il OcHoBHBIE 3a1a4M.

9. OCHOBHBIMH 3a7a4aMU OMOJIMOTEKH SIBIISIOTCS:

a) obecrieyeHrne y4acTHHUKaM 00pa30BaTebHOIO Mpoliecca — 00y4alouMMes, CTyIeHTaM, IeJarorn4eckumM
pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM IMPEICTABUTENSIM) O0yUaroluxcs (J1ajgee — IMoJIb30BaTeNsiM) —
JOCTyna K WH(POpPMALMU, 3HAHHUAM, HJIESAM, KyJIbTYPHBIM IIEHHOCTSM IIOCPEACTBOM HCIIOJIb30BAHUS
oubmmoteyno-uHGopmanmonubix pecypcoB KI'BIIOY «IIMK» Ha pa3nudHbIX HOCHUTENSAX: OyMaKHOM
(KHWKHBIA (OHJ, (OHI MEePUOANYECKUX M3/AaHUI), MAarHUTHOM ((OHJ ayIuo- U BUIEOKACCeT), IU(PpOoBOM
(CD-nmucku), KOMMYHUKATHUBHOM (KOMITBIOTEPHBIC CETH) U MHBIX HOCHTEISX;

0) BOCIIUTaHME KYJIbTYPHOTO M TPaKJAHCKOI'O CAMOCO3HAHMs, MOMOILb B COLMATM3AIMU 00y4arolerocs,
CTYJIEHTa, Pa3BUTUHU €r0 TBOPUECKOI0 MOTEHIINANA;

B) (opMHpOBaHHE HABBIKOB HE3aBUCHUMOIO OHOIMOTEYHOIO IOJIb30BaTENs, OOYUEHUE TMOUCKY, OTOOpY H
KPUTUYECKOH OlLIeHKE MH(OpMAIIHH;

I') COBEpPUICHCTBOBAHMWE IMPEIOCTABIIEMbIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
WH()OPMAIMOHHBIX TEXHOJIOTMH M KOMITBIOTEpHU3Alud  OMOIMOTeYHO-MH(GOPMAIIMOHHBIX — IPOIIECCOB,
dopmupoBanne KoMpOPTHON OUOIUOTEUHOM CpEIbI.

I11. OcHoBHBIE PyHKIMU

10. JIns peanu3aiiiyi OCHOBHBIX 3a/1a4 OMOIHMOTEKA!

a) popmupyet Gona 6ndmmoreuHo-uHPopManroHHBIX pecypcoB KI'BITOY «ITHUK»:



* KOMIUIGKTYET YHHBEpPCaJIbHBIM (OHJ YYeOHBIMH, XYI0KECTBCHHBIMU, HAyYHBIMU, CIIPABOYHBIMH,
NEeAarorn4yecKuMi W HAy4YHO-TIOMYJISPHBIMM JOKYMEHTaMH Ha TPaJAULMOHHBIX W HETPAJAULIUOHHBIX
HOCHUTENSAX HHPOpMaLINY;

* aKKymynupyeT (GOHJ JOKYMEHTOB, CO3/1aBa€MbIX B YyupexAeHHHM (IMyOaukauuid U paboOT Menaroros,
JTYYIINX HAYYHBIX pa0boOT U pedepaToB 00yUYarOMIUXCS U CTYACHTOB U JIp.);

* OCYIIECTBIISIET pa3MelleHHe, OPraHU3aIHI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3ngaet HH(MDOPMALMOHHYIO TTPOIYKIIHIO:

* OCYIIECTBIISIET aHAIMTUKO-CUHTETHUECKYIO TIepepaboTKy HHpopMaluu;

* OpraHumsyer ¥ BeIeT CIpaBOYHO-OMOmmorpaduueckuii  ammapar: Katajord  (andaBUTHBIH,
CUCTEeMAaTUYECKHUI), KAPTOTEKH (CUCTEMATHUECKYIO KApTOTEKY CTaTel, TeMaTUYECKUE KapTOTEKH );

* obecnieunBaeT HHPOPMHUPOBAHKE TIOIB30BATENEH 00 MH()OPMAITHOHHON MPOTYKIINH;

B) ocymiecTBisieT AuddepeHnnpoBaHHoe OMOINOTEUHO-HH(DOPMAITMOHHOE 0OCITYKUBAHUE 00YyUYaOIINXCS:

* IIPEOCTABISACT MH(POPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTENAX HAa OCHOBE M3YYEHUS UX MHTEPECOB
1 nHOOPMAITMOHHBIX TOTPEOHOCTEH;

* CO3JAa€T YCJOBUS Ui peaju3allMd CaMOCTOSATEIBHOCTH B OOyYEHHMH, IO3HABATEIBHOW, TBOPYECKOU
NESITEIbHOCTH;

e opraHu3yeT oOOydeHHE HaBbIKAM HE3aBHCHUMOIO OHOJMOTEYHOrOo TMOJb30BaTeNsl U IMOTpeOUTENs
uH(pOpMaIlMK, COJACHCTBYET WHTErpalli KOMIUIEKCa 3HAHWM, YMEHHMH U HaBBIKOB PaOOTBHl C KHHUIOW U
uHpOopManuei;

* OKa3bpIBaeT MH(OPMALMOHHYIO MOAJEPKKY B PEIICHUU 3a]a4, BOHHMKAIOIIMX B IMpolecce MX y4eOHOi,
camMo00pa30BaTENLHON U IOCYTOBOW JIEATEILHOCTH;

* OpPraHu3yeT MAacCOBbIE MEPOIPUSTHUS, OPUECHTUPOBAHHBIE HA Pa3BUTHE OOIICH U YUTATEIHCKON KYIbTYpHI
JMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIIIICHHS,

* COJICHCTBYET YJi€HaM MEAarorn4eckoro KOJUJICKTHBA M aJMHUHHUCTPAIMM YUPEKICHUS B OpraHU3alNH
00pa3oBaTeNbHOrO MpoIiecca U 10Cyra 00yJaronuxcs U CTYIACHTOB.

) ocymecTisier nuddepeHupoBaHHoe OUOIMOTEUHO-MHPOPMAITMOHHOE OOCITY)KMBAaHHUE TEArOrMUYeCKUX
pabOTHHUKOB:

* BBIABIAET HMH(DOPMALMOHHBIE NOTPEOHOCTH W YIOBJIETBOPSET 3alpOChl, CBsS3aHHbIE C OOYYEHHEM,
BOCIIUTAHHEM U 3/I0POBBEM CTYICHTOB;

* BBIABISIET WMH(GOpPMAIMOHHBIE MOTPEOHOCTH U YJIOBJIETBOPSIET 3alpochl B OO0JIACTH IEAarorH4ecKux
WHHOBAIUM U HOBBIX TEXHOJIOTHIA;

* coJlelicTBYeT MpOo(heCCHOHAIbHONW KOMIIETEHIINH, MTOBBIIEHNUIO KBATU(pHUKAIIUU, IPOBEICHUIO aTTEeCTALUY;

e co3gaer OaHK TMeJarormuyeckoil MHQOpMalMM KaKk OCHOBBI €IMHON HH(OPMALIMOHHOW CIIyKOBI
YUPEXKAEHUS, OCYILECTBIIAET HAKOIUICHHE, CHUCTeMaTH3alMi0 MHPOpPMALUU MO MpeAMeTaM, pasienam Hu
TEMaM;

* OpraHM3yeT JocTynl K OaHKy @eJarornyeckod HuHGOpMalUu Ha JIOOBIX HOCHTENSX, MPOCMOTP
3JIEKTPOHHBIX BEPCUM NEAArOIrMYECKUX U3JaHUM;

* OCYHIIECTBJISIET TeKkylee HHGPOpMUpOBaHHE (IHM HMHPOpPMALUU, 0030pHl HOBBIX MOCTYIUIGHUH H
nyOnuKkanmii), “”HPOPMUPOBAaHUE PYKOBOJCTBA YUPEXKICHHS 1O BOIMPOCAM YIIpaBJICHHUS 00pa30BaTeIbHBIM
IIPOLIECCOM;

* CIIOCOOCTBYET MPOBEACHHIO 3aHATHI Mo (popMHpoBaHHIO MHYOPMAILIMOHHOW KYIbTYpHI, ABIseTCs 0a3oi
JUISL IPOBE/ICHUS MMPAKTHUECKUX 3aHATHH 10 paboTe ¢ HH(POPMAILIMOHHBIMH PECYpcamy;

n) ocymiecTBiasieT auddepeHnrpoBaHHOe  OMOIMOTEYHO-HHPOPMAIIMOHHOE OOCITYy)KHMBaHUE POJUTENEH
(MHBIX 3aKOHHBIX MPEACTaBUTENCH) CTY/IE€HTOB:

* YZOBJIETBOPSET 3aMPOCHI M0JIb30BaTeNe 1 HHOOPMUPYET O HOBBIX NOCTYIJICHUSAX B OMOJINOTEKY;

* KOHCYJIBTHUPYET IO BOIIPOCAaM OpraHU3alMM CEMEWHOro YTeHHs, 3HAKOMHUT ¢ HHoOpManueil mo
BOCIIUTAHUIO JETEH;

IV.Opranusanus 1esiTeJ IbHOCTH OUOJIHOTEKH

10. bubmmoreyHo-wHGOPMAITMOHHOE OOCTY)KMBaHHWE OCYIIECTBISIETCS Ha OCHOBE OWOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHUHM C Y4€OHBIM M BOCIUTATEIbHBIM IUIAHAMHU YUPEKACHUS,
nporpaMmmMaMu, TPOSKTaMH M TUTAHOM PabO0Thl OMOJINOTEKH.

11. bubnuoTteka BIpaBe B COOTBETCTBUU CO CTaThsMU 42, 46, 47, 52 @3 «O kynbType» U cTraThsiMu 24 u 26
®3 «O HEKOMMEPYECKUX OpraHu3aIusax» W craTbamu 2, 15, 572, 582 3akoHa «O O1aroTBOpUTETHLHOMN
JEeSITEIbHOCTH U OJaroTBOPUTEIIBHBIX OPTraHU3aIUIX»:

- TPEIOCTaBIATh IUIATHbIE OMOIMOTEUHO-MH()OPMALIMOHHBIE YCIYTH, NEpeYeHb KOTOPBIX OIpenesseTcs
YCTAaBOM YUPEKIACHUS;



- IOJTy4YaTh CIIOHCOPCKYIO U MHYIO OJIarOTBOPUTEIBHYIO TIOMOIIIb.

12. B mensx obecnedeHUs: MOACPHHU3AIMKA OWOIMOTEKH B YCIOBHSAX WHGOpPMATH3allMd OOpa30BaHUS U B
npezenax cpeacTs, BeiaenseMbix yapenutensimu, KI'BIIOY «ITMK» obecneunBaer 6ubimoTeKy:

* TapaHTUPOBAaHHBIM (PUHAHCHPOBAHNMEM KOMIUIEKTOBaHUSA OMOIMOTEYHO-MH()OPMAIMOHHBIX PECYpPCOB (B
CMeTe YyUPEXKICHHS BEIBOJUTCS OTJIEIBHO);

* HEOOXOIUMBIMHU CIIy’)KEOHBIMM M NPOU3BOJCTBEHHBIMU ITOMELIEHHUSMH B COOTBETCTBUU CO CTPYKTYpOH
OMOIMOTEKH U HOPMATUBAMH IO TEXHUKE OE30MAaCHOCTH HKCIUTYaTaIl[il KOMIIBIOTEPOB (OTCYTCTBHE BBHICOKOM
BJIQKHOCTH, 3allbUIEHHOCTH ITOMELIEHUs, KOPPO3MOHHO-AKTUBHBIX IpPUMECEH WM 3JIEKTPOIPOBOIAIIEH
IBUIM) U B COOTBETCTBUU C nonoxeHussmu CanlluH;

* COBPEMEHHOMN 3JIEKTPOHHO-BBIUNCINUTEIBHON, TEIEKOMMYHHKAIIMOHHON U KOIMPOBAJIbHO-MHOKHUTEIbHON
TEXHUKON U HEOOXOTUMBIMH ITPOTPAMMHBIMH MTPOAYKTAMH;

* PEMOHTOM M CEPBUCHBIM O0CITy’)KUBAaHHEM TEXHUKU M 000py10BaHUs OMOINOTEKH;

* OMOIMOTEYHON TEXHUKOW U KAaHLIEISIPCKUMU MPHHAICKHOCTSIMH.

13. KIT'BIIOY «IIHUK» co3maer ycimoBus mJisi COXPAaHHOCTH amnmaparypbl, 0OOpPYJOBaHHMS W HMMYIIECTBA
OuOINOTEKH.

14. Pexxum paboThl OMOIMOTEKH OIpeaesseTcs 3aBeAYIoIUM OubIoTekol (OndinorekapeM).

15. [Ipu onpenenenun pexruMa paboThl OUOIMOTEKN IPEyCMAaTPUBAETCS BbIJECIICHUE:

* IBYyX 4acOB pabOyero BpeMEHHU €XEHEBHO HA BHINOJIHEHUE BHYTPUOUOINOTEYHOI paboThI;

* OZIHOTO pa3a B MECSIL] — CaHUTapHOI'O JAHs, B KOTOPBIM 00CIyKMBaHUE MI0Jb30BaTENEH HE IPOU3BOAUTCS;

* HEe MEHee OJJHOT'O pa3a B MecsALl — METOJIMYECKOIo JIHS.

V. Hrarsl.

16.. Ha paGory B OuHOIMOTEKY NpPUHHUMAIOTCA JHIA, HUMEIOIIME HEOOXOIUMYI MPOPECCHOHATBHYIO
MOJTOTOBKY, COOTBETCTBYIOIIYIO TpPeOOBAaHMSIM KBATU(PHUKAIMOHHONH XapaKTEPUCTHKH MO JOJDKHOCTH H
HOJYYEHHOM CHEeMaIbHOCTH, MOATBEPXKACHHYIO IOKyMEHTaMU 00 00pa30BaHUU U (MJIM) KBATU(HUKALIUH.

17. PaGoTHMKM OMOIMOTEK MOTYT OCYIIECTBISATH MENAarOTHYECKyI0 JesTenbHOCTh. CoBMeIeHune
O6MOIMOTEeYHO-UH(MOPMALIMOHHOW M NEJaroru4eckoil  JeATeNbHOCTH  OCYIIECTBISIETCS  PabOTHHUKOM
OMOJIMOTEKH TOJIHKO Ha I0OPOBOIHLHON OCHOBE.

18. Tpynosble otHomeHus paboTHHkoB OubOmMoreku u KIBIIOY «IIMK» perynupyroTcst TpyJIOBBIM
JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JOJKHBI MPOTUBOPEUYUTh 3aKOHOAATENBLCTBY Poccuiickoit denepanuu o
TpYZE.

V1. [IpaBa u 00s13aHHOCTH OUOJIMOTEKM.

19. PaGoTHuKM OMOIMOTEKN UMEIOT MPABO:

a) CaMOCTOSITeIbHO BBIOMpaTh (GOPMBI, CpPEACTBA W  METOABl  OMOIMOTEYHO-UHPOPMAIMOHHOTO
o0cCITy’)KUBaHUs 00pa30BaTEIbHOIO U BOCIIUTATENHLHOIO IPOLIECCOB.

0) MpOBOJUTH B YCTAHOBJIEHHOM NOpsAKe (haKyIbTaTUBHBIE 3aHATHUS, YPOKH U KPYKKH OHOIMOTEHHO-
6ubnuorpaduueckux 3HaHUH U UHOOPMAIIMOHHOHN KYJIbTYpHI;

B) ONPEACTATh HCTOYHUKH KOMIUIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

I) M3bIMaTh W PEAIN30BBIBATH JIOKYMEHTHl M3 (DOHIOB B COOTBETCTBMH C MHCTPYKIHEH MO yd4ery
oubmmoTeyHoro GoHa;

) OBITh TpeACTaBIEHHBIMH K pa3IMyHbIM (opMaM TOOLIPEHHUs, HarpagaM M 3HaKaM OTJIUYuS,
NPEIYCMOTPEHHBIM JJIs1 paOOTHHUKOB 00pPa30BaHUS B KYIIBTYPBI;

K) y4acTBOBaTh B COOTBETCTBHMHU C 3aKOHOJAATeNbCcTBOM Poccuiickoit @enepanun B pabore OMOIMOTEUHBIX
aCCOIIMAIlNH WIN COIO30B.

20. PaboTHHKHN OMOIHOTEK 00513aHbI:

a) o0ecreyuTh MoJIb30BaTENIM BO3MOXKHOCTh pabOThI ¢ MH(OPMALIMOHHBIMU pecypcaMu OUOIHOTEKH;

6) nHPOPMHUPOBATH MOJIB30BaTENEH 0 BUIaX MPEIOCTaBIIEMbIX ONOINOTEKOH yCIyT;

B) 00€CIeunTh HAYYHYIO OPTaHU3alnio0 (GOHIOB U KaTaJlOTOB;

r) hopMupoBaTh (POHABI B COOTBETCTBHHU C YTBEPKJICHHBIMU (peiepalbHbIMU MEPEUHSIMHU YUeOHbBIX U3JaHUH,
0o0pa3oBaTeNbHBIMU  TIPOTPaMMaMH, WHTEPECaMH, TOTPEOHOCTSIMH U 3alpOCaMH  BCEX KaTeropHid
MMOJIb30BaTENICH;

)  COBEPIICHCTBOBaTh  HMH(POPMAIMOHHO-OMOMMorpaduueckoe W OuMONMHOTEYHOE  OOCTY)KMBaHUE
MMOIb30BaTENICH;

€) obecrieunBaTh COXPAaHHOCTh UCIOJIb30BaHUS HOCUTENEH MH(POPMALIMH, UX CUCTEMATU3ALUIO0, pa3MeEIleHUEe
U XpaHEHHE;

’K) TIOBBIIIATH KBATH(PUKAIIHIO.

VI1I. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH



21. Tlonp3oBaTenu OMOIMOTEKH UMEKT MPAaBO:

a) ToJydaTh MOJHYK WHMOpMAaIMio O cocTaBe OuOIMOTEeYHOro (oHAa, WHPOPMAIMOHHBIX pecypcax |
IPEOCTABIIAEMBIX OMOIMOTEKON yCayrax;

0) MOJIB30BaThCS CIPABOYHO-OMOIHOTpadUUESCKIM anmnapaToM OMOIMOTEKH;

B) MOJIy4aTh KOHCYJIHTAlMOHHYIO IOMOIIb B TOUCKE M BEIOOPE UCTOYHUKOB HH(OpMAIH;

r) MOJy4aTh BO BPEMEHHOE IIOJb30BaHHME Ha a0OHEMEHTE M B YWUTAJIbHOM 3ajie IMeyaTHbIe U3JaHUS,
ayJMOBU3yalIbHbIC JIOKYMEHTHI U IpYTHe UCTOYHUKN HH(pOpMaIuy;

1) IPOJIJIeBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) moJy4yaTh TeMaTtudeckue, pakrorpadpuieckue, yTOUHSIOmMuUe 1 OnbIrorpaguueckue CrpaBKi Ha OCHOBE
dbonaa ONOIMOTEKH;

) TIOIY4aTh KOHCYJIbTAIMOHHYIO MTOMOIIb B paboTe ¢ HHpOpManreil Ha HeTPAAUIIMOHHBIX HOCHTEISX TPH
MOJIb30BAHUU AJIEKTPOHHBIM U UHBIM 000pYyI0BaHHEM;

3) y4acTBOBaTh B MEPONPUSATHIX, IPOBOJAUMBIX OMOINOTEKOI;

1) MOJIb30BAThCS IIATHBIMU YCIyraMu, PEA0CTaBIsIeMbIMU OMOIMOTEKOM.

22. Ilonp3oBaTeny OMOIMOTEKH 00A3aHbI:

a) coOMroaTh IPaBuUIIa MOJIL30BAHKS OMOINOTEKOM;

0) 6epe’KHO OTHOCHUTHCS K TIPOU3BENICHHSM I€4aTH (HE BHIPHIBATH, HE 3arn0aTh CTPAHMII, HE JeNaTh B KHUTAX
MOTYEPKUBAHUI, TOMETOK), HHBIM JJOKYMEHTaM Ha Pa3IMYHBIX HOCUTENSIX, 000PYI0BaHUIO, HHBEHTAPIO;

B) MOJJICPKUBATH TOPSJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH, PACIIOIOKEHHUS
KapTOYeK B KaTajaorax U KapToTeKax;

') TIOJB30BAThCs IICHHBIMU, PEAKUMH U CIPABOYHBIMH JTOKYMEHTAMH TOJBKO B MOMEIICHUH OUOIMOTEKH
(uuTaIpHOM 3ajie);

) yOeauTbcsi NHpU IOJYyYEHUHM JOKYMEHTOB B OTCYTCTBUM JE€(PEKTOB, a IpU OOHApyKEHUU
npouHpopMupoBatb 00 3ToM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTh 3a OOHApY>KEHHBbIE Ne(PEeKTHl B
C/1aBaeMBbIX IOKyMEHTAX HECET IMOCIEHNN TI0Ih30BATEIb;

€) pacHuChIBaThCS B YUTATEIHCKOM (POPMYJISIPE 33 KaXK/bIi MOTY4YEHHBIH JTOKYMEHT.

) BO3BpalIaTh JJOKYMEHTHI B OUOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OHOJIMOTEKHM B CilIydyae HMX YTpaThl WJIM TOPYM MM DPABHOLEHHBIMU JIHOO
KOMIIEHCHPOBATh YyIIepO B pa3Mepe, YCTaHOBJIEHHOM IIPaBUJIAMHU MOJIb30BAHUS OMOIMOTEKOM;

M) TOJHOCTBIO paccuuTaTrbcs ¢ OMOIMOTEeKo mo ucredyeHUM cpoka oOyueHus uinu padorsl B KI'BIIOY
«TUK».



